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EUROPEAN UNION MILITARY STAFF 
JOB SPECIFICATION 

 
1. Directorate: Deputy Director General 

EUMS (DDGEUMS).  
Branch: Synchronisation. 
 

2. Position Title: Assistant Chief of Staff 
(ACOS) Synchronisation. 

 PE Number: DGC-01. 

3. Branch Mission:; To coordinate and synchronise all EUMS tasking arising from European 
External Action Service (EEAS), the EU Military Committee (EUMC) and other Council 
bodies, to support the Chairman of the European Union Military Committee (CEUMC), the 
CEUMC Working Group and member state delegations, to coordinate the trans-directorate 
work within the EUMS and to manage internal and external information flow. 

 
4. Accountability: ACOS Synchronisation is accountable to DDGEUMS and accountable for 

all Synchronisation Branch personnel. 
 

Duties: Under the direction of DDGEUMS, ACOS Synchronisation; 

 Coordinates, on behalf of DDG, EUMS work to synchronise tasking from the EEAS, 
the EUMC and from other Council of the European Union bodies, according to 
external and internal requirements. 

 Optimises and exploits, on behalf of DDG, a EUMS-wide process and an information 
flow to enable effective and timely tasking and information management within the 
EUMS staff. 

 Provides leadership and management to ensure that the tasks and responsibilities of 
Synchronisation Branch are executed professionally and efficiently. 

 Supports the CEUMC and the CEUMCWG in the preparation, the execution and 
evaluation of EUMC/EUMCWG meetings and assists in the preparation of CEUMC's 
participation in meetings as appropriate. 

 Co-ordinates the relationship between the EUMS and the CEUMC office. 
 Establishes, in coordination with CEUMC's military assistants (MAs), the channels of 

communication and procedures to ensure an efficient support from the EUMS to the 
CEUMC in his working relationship with the Presidency and Delegations, his role as 
Military Adviser to the High Representative, his working relationships with the EEAS 
and General Secretariat of the Council (CGS), and his role as Point of Contact for EU 
operations and exercises. 

 Coordinates EUMS representation at the EUMC, the Political Security Committee 
(PSC), the Politico-Military Group (PMG) and other meetings and ensure respective 
reporting. 

 
Is prepared to: 

 Reinforce the EU Operations Centre (OPSCEN) or an EU Operational Headquarters 
(OHQ). 

 Participate on EUMS Planning Teams. 
� Undertake missions and any other duties as directed by DDGEUMS. 
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5. Qualifications/Experience: 
a. Essential:  

The post must: 
-  be a graduate of a national Joint Staff College and have international staff 

experience and experience in a multinational environment.  
-  have the ability to lead a team and to ensure representation, communication and 

management in a complex, multicultural environment.  
-  have strong communication and analytical skills combined with good political 

judgment.  
-  must have sound skills in word processing, spreadsheets, presentations software, 

Internet/Intranet, use of email systems. 
 

b. Desirable: 
The post should: 
- have a good knowledge of the external relations and the functioning of the EU. 
- be a graduate of the European Security and Defence College (ESDC) Common 

Security and Defense Policy (CSDP) Orientation Course.  
- have previous experience working with the EU.  

 
6. Language Proficiency  

Thorough working knowledge of English (preferably SLP 4444 and not less than SLP 3333); 
good working knowledge of French (SLP 3232). 
 

7. Grade/Rank/Arm of Service 
OF 5, Any Service. 
 

8. Security 
Minimum EU SECRET. 

9. Remarks: EUMS personnel are liable to be deployed on missions to any region of the 
world. Therefore, the administration of origin will be responsible for the implementation of 
national regulations with respect to medical aspects, pre-deployment training and passport. 
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