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Organisation for Joint Armament Cooperation (OCCAR)
 
Executive Administration
Application Form
Please read the following instructions carefully.
Answer each question completely and in English. A CV may also be attached. 
Do not leave blanks  - all items must be completed. Please note word limits where stated.
Attach a copy of your passport and evidence of your highest educational or professional qualification.
 
Completed forms and attachments are to be submitted via your National Focal Point, unless directed otherwise. 
www.occar.int
 Vacancy for which you are applying:
 
1. PERSONAL INFORMATION
RECENT  PHOTO
 Gender
Dual Nationality
If your nationality has changed or is in the process of being changed please provide certified copy of naturalisation decree for new nationality and explain the reasons for changing. 
 
3. PLACE OF RESIDENCE
 
3.1 Present address (to which correspondence should be sent):
 
3.2 Home address if different from above
     
3.3 Can we contact you at your place of work?
 
4. NATIONAL STATUS
 
          ARE YOU 
          Do  you have a security clearance? 
          Do you have any further service commitments?                 
 5. LANGUAGES (except your native language)
With reference to 2016 OCCAR Language Level Guidance (see OCCAR Website), and except your native language, please grade any language skills you have:
Speaking
Understanding
Reading
Writing
 	English
 	French
	German	
	Italian
	Spanish
	Dutch
 
6. INFORMATION COMMUNICATION TECHNOLOGY SKILLS
 
      Please indicate level of competency
MS WINDOWS
MS OUTLOOK
MS WORD
MS PROJECT
MS EXCEL
MS ACCESS
MS POWERPOINT
MS AX
7. HAVE YOU EVER PREVIOUSLY APPLIED FOR A POST IN OCCAR?
Place state, for up to five, the approximate date of application, and for which post.
Were you interviewed?
Were you selected?
 
8. EDUCATION
Name and Location
Major subjects
Length of study
Degree or other diploma
Date
 
     Please provide a copy of highest certificate or diploma.
 
 8.1 OTHER PROFESSIONAL QUALIFICATIONS, MEMBERSHIP OF BUSINESS OR PROFESSIONAL ASSOCIATIONS
Qualification received
Awarded by
Subject
Length of study
Date
 
8.2 OTHER RELEVANT TRAINING
Qualification received
Awarded by
Subject
Length of study
Date
                                                            You may be asked to provide evidence. 
 
List theses, patents, publications and other significant work you have done. Please do not send copies.
9. EMPLOYMENT HISTORY
Starting with your present post, list in reverse order 3 previous employments you have had using a separate block for each post. Please add any employment which you consider to be relevant to the post you apply for. 
(Please note that it will not suffice to complete these items by simply stating “refer to curriculum vitae”, although a CV may also be enclosed.) 
 
9.1 PRESENT EMPLOYMENT 
      
COMPANY / ADDRESS 
POSITION HELD 
  Dates (DD/MM/YYYY)
   Name and position of person to whom you report 
  Describe duties and scope of responsibilities:  
  How much notice must you give to leave?    
  Reasons for leaving:   
  Do you have any objections to our making inquiries of your present employer?                       
 
9.2 PREVIOUS EMPLOYMENT      
COMPANY / ADDRESS
 
POSITION HELD
 
  Dates (DD/MM/YYYY)
   Name and position of person to whom you report 
  Describe duties and scope of responsibilities:  
  Reasons for leaving:   
  Do you have any objections against making inquiries of your present employer?                       
 
9.3 PREVIOUS EMPLOYMENT     
COMPANY / ADDRESS
 
POSITION HELD
 
  Dates  (DD/MM/YYYY)
   Name and position of person to whom you report 
  Describe duties and scope of responsibilities:  
  Reasons for leaving:   
  Do you have any objections against making inquiries of your present employer?                       
 
9.4 PREVIOUS EMPLOYMENT      
COMPANY / ADDRESS
 
POSITION HELD
 
  Dates (DD/MM/YYYY)
   Name and position of person to whom you report 
  Describe duties and scope of responsibilities:  
  Reasons for leaving:   
  Do you have any objections against making inquiries of your present employer?                       
 9.5 PREVIOUS EMPLOYMENT      
COMPANY / ADDRESS
 
POSITION HELD
 
  Dates  (DD/MM/YYYY)
   Name and position of person to whom you report 
  Describe duties and scope of responsibilities:  
  Reasons for leaving:   
  Do you have any objections against making inquiries of your present employer?                       
10. ESSENTIAL KNOWLEDGE AND EXPERIENCE
 
Using examples from your current or previous roles (or from other relevant situations), please provide evidence to support requirements as detailed at the Vacancy Notice in Para 4.1 (Maximum of 600 characters per section).
 ES1
 ES2
 ES3
 ES4
 ES5
11. DESIRABLE KNOWLEDGE AND EXPERIENCE
 
Using examples from your current or previous roles (or from other relevant situations), please provide evidence to support requirements as detailed at the Vacancy Notice in Para 4.2 (Maximum of 600 characters per section).
 DS1
 DS2
 DS3
 DS4
 DS5
12. COMPETENCES & SKILLS
 
Using examples from your current or previous roles (or from other relevant situations), please provide evidence to support requirements as detailed at the Vacancy Notice in Para 3 (Maximum of 600 characters per section).
 CS1
 CS2
 CS3
 CS4
 CS5
 
13. STATEMENT OF MOTIVATION (800 characters)
 
14. REFERENCES
Please give names and addresses of three Referees (who should not be related to you) who may be approached in connection with your application.
       
NAME
Position
Contact Details
May be contacted before interviews
 
15. HAVE YOU ANY RELATIVES OR ACQUAINTANCES (CLOSE FRIENDS, PREVIOUS COLLEAGUES) WORKING      IN OCCAR?      
 
16. MARITAL STATUS
 
17. DEPENDANTS
Give names of spouse and any dependants for whom you are legally responsible.
 
        NAME
FIRST NAME
RELATION- SHIP
DATE OF BIRTH DD/MM/YY
COUNTRY OF BIRTH
NATION- ALITY
CURRENT ADDRESS
 
18. DATA PROTECTION 
 
 
The information that you provide on this form and that obtained from other sources will be used to process your application for employment. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us. By submitting the application form you agree to the processing of sensitive personal data. If your application is unsuccessful, the form and related attachments will be destroyed.
 
19. DECLARATION
 
 
By submitting the application I declare that the information given on all parts of this application form, and in any other forms of documentation which accompanies it, is, to the best of my knowledge, correct. I understand that giving false information will make my application unacceptable and, if I am appointed, lead to my dismissal. 
 
I am aware that candidates selected for a post are required to undertake a medical examination by a doctor designated by OCCAR-EA to assess their fitness for duty. By submitting the application I agree to undergo such an examination. 
 
      
 
 
Please remember to attach scanned copies of your passport/ID card and highest qualification certificates to your email.
  
      
 
Please forward this form by email to
your National Focal Point. 
 
Please forward this form by email to
the OCCAR Point of Contact. 
11.0.0.20130303.1.892433.887364
A051@occar.int
OCCAR-EA CSD, ICT Section
This form is created by the ICT-Section of OCCAR-EA for the HR divsion to help process Job Applications.
Mr M Scharbach
OCCAR-EA
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